
Application rcvd by_______ Date rcvd _______ 

Borough Fee of $___________rcvd      

Montgomery County Planning Commission Fee of 
$_______rcvd       

10 Copies of Plan of Subdivision rcvd  ______ 
1 digital copy of plans rcvd _______ 

BOROUGH OF LANSDALE 
ONE VINE STREET 

LANSDALE, PA  19446 

LAND DEVELOPMENT/SUBDIVISION APPLICATION 

Name of Applicant(s) 

Mailing Address of Applicant(s) __________________________________________________________ 

Phone Number _____________________Email_______________________________________________ 

Property Address(es) & Parcel #(s)for which application is made ________________________________ 
_____________________________________________________________________________________ 

Name of Owner of Property 

Mailing Address of Owner of Property______________________________________________________ 

Phone Number______________________Email______________________________________________ 

Give Brief Description of Proposed Subdivision/Land Development 

Number Lots _______________  Number Buildings_________________ Number Units______________ 

Signature of Applicant  

Name of Engineer: _____________________________________________________________________ 

Mailing Address of Engineer: ____________________________________________________________ 

Phone Number:  _____________________________  Fax Number: ______________________________ 

E-mail Address: _______________________________________________________________________ 

Name of Attorney: _____________________________________________________________________ 

Mailing Address of Attorney: ____________________________________________________________ 

Phone Number: ______________________________ Fax Number: ______________________________ 

E-mail Address: _______________________________________________________________________ 



 
ENGINEERING FEE AGREEMENT 

 
 

 
Name of Subdivision or Land Development 
 
 
Location of Subdivision or Land Development 
 
                       / 
Tax Block            Tax Unit(s) 
 
 
I, _________________________________________________________, hereby agree and 
    **Name of Owner/Developer and Firm, if applicable 
 
acknowledge that as Owner/Developer, I will be responsible for any engineering fees incurred 
when plans are reviewed by the Lansdale Borough Engineer, Lansdale Planning Commission, 
Lansdale Borough Council, or any other body as may be required by law. 
 
Additionally, any engineering fees not paid within two (2) months from the billing date on the 
Borough cover letter will carry an interest rate of one and one–quarter percent (1 ¼) per month. 
 
I herewith submit engineering fee escrow monies in the amount of $____________. 
 
 
________________________________               ___________________________ 
**Signature of Owner/Developer                          Date Signed 
 
__________________________________________________________________  
Address                            City                     State     
 
________________/_________________________________________________ 
Zip Code                                   Telephone Number 
 
_________________________________________________________________ 
Tax I.D. # or S.S. # 
 
_______________________________                    ________________________ 
Accepted by Borough                                               Date 
 
**NOTE:  The person signing this agreement will be the individual directly accountable for 
payment of the subject fees.  Accordingly, if it is desired to assign this responsibility to another 
party or firm, said party or the appropriate officer of said firm must execute this document. 



Form    W-9
(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  
requester. Do not 
send to the IRS.
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ▶  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2.  I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3.  I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)



BOROUGH OF LANSDALE 
SEWER CAPACITY FEE APPLICATION 

 
Name _______________________________________________ 
Company Name _______________________________________ 
Property Address ______________________________________ 
Mailing Address _______________________________________ 
Town, State, PA _______________________________________ 
Telephone No. ________________________________________ 
Cell Phone No.________________________________________ 
Fax No.______________________________________________ 
Sewer Account No._____________________________________ 
 
Description of property development: 
___________________________________________________________________________
___________________________________________________________________________ 
 
Please check all appropriate descriptions: 
______Building new home 
______Building commercial or industrial building 
______New owner of property 
______Existing owner of property 
______Developing existing building 
______Sub-dividing existing building 
______Building additional space 
______Change in use of property or space 
 
A. Please estimate new or additional water use from the property listed above:  
Gallons per day _______________________________________________ 
 
The amount of gallons per day listed above divided by 250 gallons per day per unit equals the 
number of Sewer Rental Units (SRU) to be purchased. 
______________Gallons per day / 250 gallons equals __________SRU(s)(Rounded up to 
whole number) 
 
B. Please list the number of new and separate units created by sub-division of an existing 
unit or construction of new unit(s): 
___________________________________________________________________________
___________________________________________________________________________
The number of units listed is the number of Sewer Rental Units to be purchased. 
 
C. Enter the larger number of units from A and B above into the following calculation: 
For Residential Units 
________Units multiplied by $3200 per SRU equals = $________________Amount Due 
For Non-residential Units 
________Units multiplied by $3500 per SRU equals = $________________Amount Due 
 
Please make check payable to the “Borough of Lansdale”. Send payment with this form to 
Borough of Lansdale, One Vine Street, Lansdale, PA 19446, Attn: Dan Shinskie. 
 
Signature____________________________  Date__________________________ 



LANSDALE BOROUGH 
SUBDIVISION AND LAND DEVELOPMENT 

CHECK LIST 
 
This form must be completed by the applicant's registered engineer or land surveyor and submitted as part of a subdivision or land development application 
with a Tentative Sketch Plan, Minor Subdivision Plan, Minor Land Development Plan, Preliminary Plan, Final Plan (Record Plan and Improvement 
Construction Plan, where applicable), Land Development Plan or Condominium Proposal. Please check the appropriate boxes below and submit with the 
required plan(s). 
 
      Not 
Shown  Applicable 

I. TENTATIVE SKETCH PLAN 
A. Does the Sketch Plan Show: 

 
______  ______     1. Name of the subdivision or land development 
______  ______         2. Name and address of the owner 
______  ______                          3. Name and address of the engineer, surveyor or architect 
______  ______    4. Tract boundary and location by deed plotting 
______  ______    5. North point and approximate scale 
______  ______    6. A location plan showing the subject tract to the surrounding network 
______  ______    7. Existing and proposed streets and lot (or building) layout 
______  ______    8. Significant topographic and physical features 
______  ______       9. Proposals for control of drainage runoff and community facilities 
 

II. MINOR SUBDIVISION PLAN OR MINOR LAND DEVELOPMENT PLAN 
A. Drafting Standards: 

______  ______    1. Scale not in excess of 1" = 50 feet, unless as otherwise permitted 
______  ______    2. Dimensions--feet and decimals 
______  ______    3. Bearinqs--minutes and seconds 
______  ______    4. Courses and distances of boundary line survey 
______  ______    5. Sheet size: 15"x18", 18"X30", or 24"x 36" 
______  ______    6. Numbered streets if more than one 
    B.    Location and identification-Each plan shall provide: 
______  ______    1. Name of subdivision or land development 
______  ______    2. Name and address of subdivider, developer or builder and the registered engineer or land 

    surveyor who developed the plan 
______  ______    3. Name of municipality 
______  ______    4. Date of preparation of the plan 
______  ______    5. Scale in equation form  and graphic form 
______  ______    6. North point 
______  ______    7. Drawing revision date 
______  ______    8. Entire tract boundary with bearings and distances and statement of total size of tract 
______  ______    9. Layout and dimensions of all lots and net lot area of each 
______  ______    10. Note setting forth zoning and any other requirements 
______  ______    11. Key map relating the subdivision to at least three existing intersections 
______  ______    12. Legend sufficient to differentiate between existing and proposed conditions 
    C.   Existing and Proposed Features: 
     1. Within 100 feet of any part of the affected land: 
______  ______     (a) Property lines, existing buildings, present use and current owners 
      (b) Existing and proposed streets and alleys 
______  ______      (1) Location 
______  ______      (2) Name 
______  ______      (3) Width (cartway and right-of-way) 
______  ______     (c) Location and size of watercourses and f1oodprone areas (floodplains) 
______  ______     (d) Man-made structures or natural features, such as steep slopes (over 15%), which  
           might affect the potential layout of the lots and buildings 
______  ______     (e) Areas subject to deed restrictions or easements 
______  ______     (f) Other information requested by Borough Council 
     2. Within the land to be subdivided or developed 
______  ______     (a) Location and character of existing buildings located on the land, including the        
                                                                               buildings to be demolished, as well as those to be retained and/or preserved 
______  ______     (b) Existing streets and alleys, if applicable 
______  ______      (1) Location 
______  ______      (2) Name 
______  ______      (3) Paving widths and curb lines 
______  ______      (4) Right-of-way 
______  ______      (5) Radii at intersections 
______  ______      (6) Street location tie-ins by courses and distances to the nearest intersection 

      of existing and planned streets and alleys 
______  ______     (c) Location and size of watercourses and flood-prone areas (floodplains) 



______  ______     (d) Man-made structures and natural features, such as slopes over 15%, which limit the      
                                                                                                                  potential layout of lots and buildings, (when requested by Borough Engineer) 
______  ______     (e) Areas subject to deed restrictions or easements 
______  ______     (f) Reference to land to be dedicated or reserved for future road widening or other public   
                                                                                                                 or common use 
______  ______     (g) Location and size of all soil types, if requested 
______  ______     (h) On-site sewage facilities, if applicable, including documentation of approval of 
                                                                                                                  proposed facilities by local sewage enforcement officer 
______  ______     (i) Tentative sketch of future street and lot layout for remaining land not proposed 
                                              for subdivision 
______  ______     (j) Other information deemed necessary by Borough Council  

D. Floodprone Areas:      If applicable, complete Section III (E) of this form 
E. Certificates: 

                  Upon approval by Borough Council, the signature of: 
______  ______    1. Registered engineer or surveyor attesting to accuracy of monument location and all dimensional 
                                                                                              and geodetic details 
______  ______    2. Subdivder certifying his adoption of the plan and any changes thereto 
______  ______    3. Borough Secretary certifying that Borough Council approved the plan and any changes thereto, on  

    the date shown 
III. PRELIMINARY PLAN 

A. Drafting Standards: 
______  ______    1. Scale not in excess of 1" = 50 feet, unless as otherwise permitted 
______  ______    2. Dimensions--feet and decimals 
______  ______    3. Bearings-degrees, minutes, and seconds 
______  ______    4. Courses and distances of boundary line survey 
______  ______    5. Sheet size: l5”x18", 18"x30”, or 24"x36" 
______  ______    6. Numbered sheets if more than one 
    B. Location and Identification – Each plan shall provide: 
______  ______    1. Name of subdivision or land development 
______  ______    2. Name and address of subdivider, developer or builder and the registered engineer or land 
                                                                                              surveyor who developed the plan 
______  ______    3. Name of Municipality 
______  ______    4. Date of  preparation of the plan 
______  ______    5. Scale in equation form and graphic form 
______  ______    6. North point 
______  ______    7. Drawing revision date 
______  ______    8. Entire tract boundary with bearings and distances and a statement of the tract size 
______  ______    9. Layout and dimensions of all lots and net lot area of each 
______  ______    10. Note setting forth zoning and any other requirements 
______  ______    11. Key map  relating the subdivision to at least three existing intersections 
______  ______    12. Legend sufficient to differentiate between existing and proposed conditions 

C. Existing and Proposed  Features on the Land – Does the plan show: 
1. Within 400 feet of any part of the affected land 

______  ______     (a) Property lines, existing buildings, present use and current owners 
      (b) Existing and proposed streets and alleys 
______  ______       (1) Location      
______  ______       (2) Name 
______  ______       (3) Width (both cartway and right-of-way) 
______  ______       (4) Radii at intersections 
______  ______       (5) Surface conditions 
______  ______     (c) Location and size of watercourses and boundaries of flood-prone areas (floodp1ains) 
______  ______     (d) Location and size of existing and proposed flood or erosion protective facilities 
______  ______     (e) Location and size of existing and proposed sanitary sewers and storm sewers 
______  ______     (f) Location and size of existing and proposed utilities above and below ground (e.g ., 
                                                                                                                 electric facilities, fire hydrants, gas mains, water lines) 
______  ______     (g) Man-made structures or natural features such as steep slopes (over 15%) which may                         
                                                                                                affect the potential lot or building layout 
______  ______     (h) Areas subject to deed restrictions or easements 
______  ______     (i) Other information deemed necessary by Borough Council 
     2. Within the land to be subdivided or developed: 
______  ______     (a) Location and character of existing and proposed buildings, including those existing    

     buildings to be demolished as well as those to be retained 
      (b) Existing and proposed streets and alleys 
______  ______      (1) Location 
______  ______      (2) Name 
______  ______      (3) Center line courses, distances and curve data 
______  ______      (4) Paving widths and curb lines 
______  ______      (5) Right-of-way 
______  ______      (6) Radii at intersections 
______  ______      (7) Street location tie-ins by courses and distances to the nearest intersection 



     of existing and planned streets and alleys 
______  ______      (8) For proposed streets, the tentative grades to an existing road at a point 400     

            feet beyond the boundaries of the site 
______  ______     (c) Measure distances from centerline of existing and proposed streets to: 
______  ______      (1) Existing and proposed buildinqs 
______  ______      (2) Existing and proposed large trees and plantings 
______  ______      (3) Control points and monuments 
______  ______     (d) Building setback 1ines, with distance from ultimate right-of-way line 
______  ______     (e) Location and size of existing .and proposed sanitary sewers, manholes, storm sewers,   

          and inlets 
______  ______     (f) Location and size of watercourses and boundaries of flood-prone areas (floodplains) 
______  ______     (g) Contour lines at vertical intervals of five (5) feet, except for flood-prone areas which 

     shall be shown at intervals of two (2) feet 
______  ______     (h) Location and size of utilities above and below ground (e.g., electric facilities, fire   
           hydrants, gas mains, water lines)  
______  ______     (i) Man-made or natural features which limit the potential layout of buildings and lots 

including tree masses, marshland, steep slopes (over 15%) and other topographical       
features 

______  ______     (j) Location and size of open space/recreation areas 
______  ______     (k) Location and size of all soil types, if requested 
______  ______     (l) Areas subject to deed restrictions or easements, including land to be dedicated or   
          reserved for future road widening or other public or common use 
______  ______     (m) Use of any lots intended for other than residential use 
______  ______     (n) Tentative sketch of future street and lot layout 
______  ______     (o) Documentation of approval by the Borough Sewage Enforcement officer of proposed    
           on-site sewage facilities, where applicable 
______  ______      (p) Depth of the water table and location of test borings, where applicable 
______  ______     (q) Other information deemed necessary by Borough Council 
    D. Proposed Improvements: 
     1. Tentative cross sections and center line profiles for each proposed or widened cartway, including: 
______  ______     (a) Profile of proposed sanitary sewers and storm sewers 
______  ______     (b) Location of manholes, inlets, and catch basins 
______  ______    2. Preliminary design of any bridges, culverts, or other structures and appurtenances required 

E. Flood-prone Areas: For subdivision or land development applications for land partly or wholly within flood-            
    prone areas, the application shall include the following information in addition to the previously required  
   information: 

______  ______    1. Elevation of existing and proposed streets 
______  ______    2. Elevation of water supply and sanitary facilities 
______  ______    3, Elevation of building sites 
______  ______    4. Soil conditions 
______  ______    5. Proposed floodproofing measures 
______  ______    6. Base Flood Elevation 
    F. Certificates: 

1. Upon approval, the signatures of:  
______  ______     (a) Subdivider, developer, or builder certifying his adoption of the plan and any changes 
           thereto 
______  ______     (b) Borough Secretary certifying that Borough Council approved the plan, and any  
            changes thereto, on the date shown 

IV.  FINAL PLAN – RECORD PLAN 
A. Drafting Standards – Does the Final Plan: 

______  ______    1. Meet the same standards as Preliminary Plan 
______  ______    2. Have sheet size 15”x18”, 18”x30”, or 24”x36” 
______  ______    3. Have lettering and lines that are legible at half size reduction 

B. Information needed – Does the Final Plan show: 
______  ______    1. Title, as for Preliminary Plan 
______  ______    2.Courses and distances sufficient for the legal description of all the lines shown on the plan. 
         (Error of closure shall not be greater than one part of 10,000)  
______  ______    3. Name of abutting owners,  names, locations, widths, and other dimensions of all streets, including 
         center line course, distances and curve data, descriptive data of ultimate right-of-way lines 
______  ______    4. Evidence that the plans are in conformity with zoning, building, sanitation and other applicable 
         Borough ordinances and regulations (In any instance where such plans do not conform, evidence 
         shall be presented which identifies the special exceptions or variances that must be authorized) 
______  ______    5. Evidence that remainder of tract may be subdivided or developed in conformance with existing  
         zoning classification 
______  ______    6. Location, material and size of all monuments 
______  ______    7. Building setback lines with distances from the ultimate right-of-way lines 
______  ______    8. Restrictions in the deed affecting subdivision or development of property 
______  ______    9. Location of all floodplains and steep slopes (over 15%) 

C. Certificates – Does the Final Plan include: 
     1. Upon approval, the signatures of: 



______  ______     (a) Registered Engineer or Surveyor attesting to accuracy of monument locations and all 
           dimensional and geodetic details 
______  ______     (b) Subdivider, developer, or builder certifying his adoption of the plan and any changes 
           thereto 
______  ______     (c) Borough secretary certifying that the Borough Council approved the plan, and any  
           changes thereto, on the date shown 

V. FINAL PLAN – IMPROVEMENT CONSTRUCTION PLAN (Where applicable) 
A. Drafting Standards: 

______  ______    1. Is horizontal scale of plan and profile not in excess of 1” = 50 feet 
______  ______    2. Is vertical scale of profile 1” =  2, 5, or 10 feet 

B. Horizontal Plan- Does the horizontal plan show: 
______  ______    1. Information shown on Preliminary Plan 
______  ______    2. Beginning and end of proposed immediate construction 
______  ______    3. Station corresponding to those on profile 
______  ______    4. Curb elevation at tangent points of horizontal curves at street or alley intersections and at 
         projected intersections of curb lines 
______  ______    5. Location and size of sanitary sewers and lateral connections with distances between manholes, 
         water, gas, electric, and other utility pipes or conduits, and storm sewers, inlets, and manholes 
______  ______    6. Location, type and size of curbs, and widths of paving 
______  ______    7. Location and species of street shade trees and location and type of fire hydrants and street 
         lights 

C. Profile Plan- Does this profile plan show: 
______  ______    1. Profiles and elevations along the centerline of proposed streets or building setback lines 
______  ______    2. Profiles of sanitary sewer with a profile over the sewer of the present and finished ground 
         surface showing manhole locations with stations beginning at the lowest manhole 
______  ______    3. Profile of all storm sewers showing manhole and inlet locations 
     D. Cross Section- Does the typical cross section show: 
______  ______    1. U1timate right-of-way width and location and width of paving within the ultimate right-of-way 
______  ______    2. Type, depth, and crown of paving 
______  ______    3. Type and size of curb 
______  ______    4. Location, width, and type and thickness of sidewalks 
______  ______    5. Typical location, size and depth of sewers and utilities 

VI.  LAND DEVELOPMENT PLAN 
A. In addition to the above requirements, minor and regular land development plans shall be required to show 

the following information: 
1.  All covenants related to use 
2. Man-made structures for the use of two or more prospective occupants 
3. Lot size, floor area or gross leasable area, as applicable 
4. Zoning classification and applicable standards with which compliance is necessary for granting 

final approval 
5. Density and/or intensity use, including bedroom mix, if applicable 
6. Total building coverage and area of tract devoted to each use or groups of uses 
7. Location and placement of accessory structures and facilities 
8. All roads, pedestrian ways and parking facilities (including the number of parking spaces). 
9. The areas of common open space and/or recreational facilities 
10. General location of all proposed uses and activities 

VII.  CONDOMINIUMS 
A. Does the Declaration include: 

______  ______    1. A reference to the Unit Property Act and an expression of the intention to submit the property to   
    the provisions of the Unit Property Act 

______  ______    2. A description of the land and building 
______  ______    3. The name by which the property will be known 
______  ______    4. A statement that the property is to consist of units and common elements as shown in the 

    Declaration Plan 
______  ______    5. A description of common elements and the proportional undivided interest, expressed as a 
         percentage, assigned to each unit 
______  ______    6. A statement that the proportionate undivided interest in the common elements may be altered 

        by recording an amendment executed by all unit owners affected 
______  ______    7. A statement of the purposes or uses for which each unit is intended and restrictions, if any, as to 

    use 
______  ______    8. The names of the first members of the Council  

B. Does the Declaration Plan Include: 
______  ______    1. One copy (24" x 36") on linen or mylar drafting film and four (4) paper prints 
______  ______    2. A map showing the property and the location of the building(s)  
______  ______    3. A map of the building and the layout of the floors, including the units and the common elements 
______  ______    4. The name of the property 
______  ______    5. The unit designation of each unit 
______  ______    6. A certified statement of a registered architect or licensed professional engineer certifying that 
        the plan fully and accurately sets forth the above 
    C. Does Code of Regulations include: 



______  ______    1. Identification of the property by reference to the place of record of the declaration plan 
______  ______    2 The method of calling meetings of unit owners and meetings of the council 
______  ______    3. The number of unit owners and the number of members of council which shall constitute a  
         quorum for the transaction of business 
______  ______    4. The number of members of council; the duration of the term of such members and the method of 

    filling vacancies 
______  ______    5. The annual election by the council of a president secretary and treasurer and any other officers 

    which the code of regulations may specify 
______  ______    6. The duties of each officer, the compensation and removal of officers and the method of filling 

    vacancies 
______  ______    7. Trash, refuse and garbage removal from the units and the common elements, snow remova1 from 

the common elements, police protection and security of the common elements, provision of other 
municipal type services to the units and common elements, maintenance repair and replacement of 
the common elements; payment of the cost of the foregoing; the council will be required to  
supplement any of the forgoing services customarily provided by the Borough as required by  
the Borough Council. 

______  ______    8. The manner of collecting common expenses from unit owners which shall include a provision to 
    the effect that all local government fines, penalties, and assessments against individual units or  
    common elements may be imposed and liened directly against the various unit owners or  
    common elements, without reference to any duties or functions of the council 

______  ______    9. The method of adopting and of amending the Code of Regulations, rules governing the details of 
the use and the operation of the property and the use of the common elements, and a requirement    
that all amendments to the Code of Regulations be approved by the Borough Council prior to 
becoming effective 

______  ______    10. Any other provisions which Borough Council may require to properly promote the Health,  
      Safety, and Welfare of the Public 

______  ______    11. A requirement that the Borough Secretary receive immediate notification of any change of the 
      personnel comprising the council, in the officers of the council, and in the mailing address of the 
      council. 
  











MONTGOMERY COUNTY PLANNING COMMISSION (MCPC) 

Act 247 Fee Schedule 
The following fees will apply to each subdivision or land development submitted to the Montgomery County Planning Commission for review: 
• Fees will be waived for applications filed under the name of a governmental subunit of the United States or the Commonwealth of Pennsylvania,

including school districts and authorities. This exemption does not apply to private, nonprofit organizations with the exception of volunteer fire
companies and ambulance squads.

• For a nonresidential subdivision and land development submitted for the same tract at the same time, only the larger fee will be charged.
• No fee is required for Sketch Plans.

Residential Subdivisions and/or Land Developments 
These fees apply to all kinds of residential projects for sale, condominium or rental; any structural type; and either as a subdivision or single-tract  
land development. No fees are charged for open space lots. 

Number of Lots or Dwelling Units (greater number applies) Base Fee + Fee per Lot or Dwelling Unit 
1– 3* $150 (flat fee) 
4 – 10 $180 + $32 per unit 

11 – 20 $300 + $30 per unit 
21 – 50 $500 + $28 per unit 

50 – 100 $700 + $26 per unit 
101+ $1,060 + $20 per unit 

Nonresidential Land Developments and Conversions 
These fees apply to all projects or sections of mixed projects, which are for new construction of nonresidential uses of any kind for sale, rental, lease 
or condominium in any type of building on a single tract of land. Conversions from residential to nonresidential uses shall also use this schedule, 
whether the building area is new or existing. 

Gross Square Feet of New Building Base Fee + Fee for Every 1000 Gross Sq. Ft. 
 1 – 3,000 Sq. Ft. $300 flat fee 

 3,001 – 10,000 Sq. Ft. $400 + $44 for every 1000 Sq. Ft. 
10,001 – 25,000 Sq. Ft. $600 + $42 for every 1000 Sq. Ft. 

   25,001 – 50,000 Sq. Ft. $1,050 + $40 for every 1000 Sq. Ft. 
50,001 – 100,000 Sq. Ft.       $1,550 + $32 for every 1000 Sq. Ft. 

100,001+ Sq. Ft. $2,580 + $25 for every 1000 Sq. Ft. 

Nonresidential Subdivisions 
These fees apply to applications subdividing and conveying land for nonresidential uses. 

Number of Lots Base Fee + Fee per Lot 
1 – 3 $555 flat fee 

4 or more $555 + $88 per lot 

Other Reviews 
• Residential Lot Line Change = $65
• Nonresidential Lot Line Change = $260
• Conditional Use = $260
• Miscellaneous reviews (including parking lots or structures not associated with new building square footage) = $260
• Private Petitions for Zoning or SALDO Change (not municipal petition) = $1,000

Resubmissions 
These fees apply to each subsequent plan submission after the original submission, if the resubmission is essentially the same plan with only minor 
revisions.  A subsequent plan is NOT a resubmission if it is more than 5 years after the previous submission, the proposed land use is changed, or 
the number of dwelling units or square footage has changed by more than 40% from the prior submission. 
• Flat fee of $125 for residential subdivisions/land developments. All resubmissions of 3 lots/units or less no fee required.
• Flat fee of $190 for all nonresidential subdivisions/land developments. All resubmissions of 3 lot subdivisions or 3,000 square feet development or less

no fee required.
• No fee for private Zoning or SALDO resubmissions.
Applicant’s representatives will be invoiced electronically (via email) after the municipality submits the proposal to MCPC. Fees are authorized by the 
Pennsylvania Municipalities Planning Code (Act 247) as amended. 
Approved by the Montgomery County Planning Commission on November 17, 2022 Effective January 1, 2023 



MONTGOMERY COUNTY PLANNING COMMISSION (MCPC) 

Act 247 Review Guidelines  
For reviews in accordance with the Pennsylvania Municipalities Planning Code (Act 247) as amended 

 
Effective May 1, 2018 

 

 
Required Fees and Time Limits 

 

To determine the applicable fee and review time limit for MCPC reviews, reference the appropriate section of the 
Pennsylvania Municipalities Planning Code as follows: 

 
 
 
301.3 

Act 247 Section 

Comprehensive Plan Amendments 

Fee 

No 

Time Limit (days) 

45 

304 Public Facilities No 45 

305 Public School Facilities No 45 

408 Official Map No 45 

502 Subdivision and Land Developments Yes 30 

505 Subdivision & Land Development 
Ordinance Amendments 

Yes* 30 

609 Zoning Ordinance or Map Amendments Yes* 30 

609.1 Curative Amendments Yes* 30 
 

* Fees will be charged for private petitions (developer/landowner) for zoning ordinance/map 
amendments, SALDO amendments and curative amendments. (See fee schedule) 

 
• A time limit may be extended if requested by the applicant or by the municipality. If a municipality requests a 

time extension, it must be in concurrence with the applicant. 

• Whenever applications require more than one type of review or otherwise fall under more than one section 
of the Pennsylvania Municipalities Planning Code, the Montgomery County Planning Commission will 
attempt to complete all reviews within the shortest official time limit. However, MCPC reserves the right to 
use the maximum permitted time limit if needed. 

 
 
Application Procedure 

 

 

1. The applicant submits the plans and a completed Applicant Request for County Review form to the local 
municipality.  

2. The municipality will submit the application to the county via an online 247 Submission Portal.  After the county 
receives and verifies the submission for accuracy, the county will forward a summary of the application and a 
request for payment to the applicant’s representative.   

3. The applicant may pay any county fees online via a credit card or electronic check, or they may choose to send 
a check or money order to the county made payable to the MONTGOMERY COUNTY TREASURER. More 
specific instructions for both options will be sent with the application summary. 
 



4. The review time limit is intended to begin when MCPC receives the application from the municipality provided 
applicable fees and any necessary information are promptly returned.  Should payment or requested information go 
unresolved, the county may suspend or postpone the review time limit.    

5. In the event of a returned check, the MCPC review and its corresponding time limit will stop as of the date we 
receive notification. MCPC will notify the applicant and municipality. The review process will restart on the date 
MCPC receives the required fee. 

 
 
Fee Information 

 

Resubmissions 
The fee schedule and time limits will apply regardless of whether the submitted application is for the review of a 
tentative sketch, preliminary plan, or final plan. Once the initial fee has been received, MCPC charges a fee for the 
resubmission of subdivisions and land developments that are essentially the same as the former submission. A flat 
fee of $125 is required for all residential subdivisions/land developments. No fee is required for residential 
subdivisions/land developments of 3 lots/units or less. A flat fee of $190 is required for the resubmission all non- 
residential subdivisions/land developments. No fee is required for non-residential subdivisions/land developments of 
3 lots or 3,000 square feet or less respectively. A subsequent plan is NOT a resubmission and requires full fee 
payment if it is more than 5 years after the previous submission, the proposed land use is changed, or the number 
of dwelling units or square footage has changed by more than 40% from the prior submission. 

 
Waiver of Fees 
Fees are waived for an application filed under the name of a governmental subunit of the United States or the 
Commonwealth of Pennsylvania, including school districts and authorities. This exemption does not apply to private 
nonprofit organizations except for volunteer fire companies and ambulance squads. 

 
Refunds 
If MCPC fails to complete its review within the required time limits, the fee will be returned to the applicant           
upon request, except in those instances involving an incorrect fee or incomplete application or when MCPC has 
been granted a time extension for the review. 

 
 
Informal Reviews and Special Circumstances 

 

Meetings with MCPC to discuss applications, either prior to or during the formal review process, are encouraged 
and free of charge. If the applicant requests the meeting, the local municipality will also be invited. Meetings and 
informal reviews do not replace the official formal review by MCPC. In addition, if a municipality requests any 
meetings, court appearances, redesigns, or other special events that are related to the MCPC review, no extra    
fees will be charged.   Similar requests by developers will be charged appropriately in accordance with fees for   
staff services. 



Applicant Request for County Review
This request should be filled out by the applicant and submitted to the municipality 

where the application is being filed along with digital copies of all plan sets/information.  

Municipal staff will electronically file the application with the county, and a notice for 

the prompt payment of any fees will be emailed to the Applicant’s Representative. 

Date:

Municipality:

Proposal Name:

Applicant Name:

    City/State/Zip:  

    Phone:

Email:

Applicant’s 
Representative:

Address:

City/State/Zip:

Business Phone (required):	
Business Email (required): 

Effective 5/1/18

Municipal Request for Review
This request must be submitted by the municipality to our office with the appropriate
plans/information and fee.

To Be Completed By Municipality
Date: __________________________________________________________________________________________________________________ Meeting Dates:
Municipality: ___________________________________________________________________________________________________________ Municipal Planning Commission Date:_______________________

Official’s Name: _______________________________________________________________________________________________________ Governing Body Date: _____________________

Municipal Official’s Signature: ________________________________________________________________________________________ £  No Meeting Scheduled
(Only applications with original signature will be accepted)

Position: _______________________________________________________________________________________________________________

MCPC File Number (If Known): ________________________________________________________________________

Review Fee: Fee Attached $ ___________________________________ £  Fee Not Applicable

To Be Completed By Applicant

P.O. Box 311, Norristown, PA 19404-0311
Phone:  610-278-3722
Business Hours:  8:30 A.M. to 4:15 P.M.
www.planning.montcopa.org

Development Name: ___________________________________________________________________________

Applicant Name: _______________________________________________________________________________

Applicant Address: _____________________________________________________________________________

_____________________________________________________________________________

Applicant’s Representative: ____________________________________________________________________

Business Phone: ____________________________________________________________________

Business Email: ____________________________________________________________________

Type of Review Requested: (Check All Appropriate Boxes)

£  Unofficial Sketch Plan (No Fee)

£  Subdivision Plan

£  Land Development Plan

Zoning Ordinance or Map Amendment

£ Municipal (No Fee) £ Private Petitions (Fee)

£  Subdivision Ordinance Amendment (No Fee)

Curative Amendment

£ Municipal (No Fee) £ Private Petitions (Fee)

£ Conditional Use (Fee)

£  Other: _____________________________________________________________________________________

Type of Plan: Type of Submission:
£  Tentative (Sketch) £ New Proposal

£  Preliminary £ Revision to Prior Proposal

£  Final £ Phase of Prior Proposal

Plan Submission (Subdivision/Land Development Plans):
PLANS SUBMITTED AS (Check Appropriate Box):

£ Paper £ Digital PDF Format £ Digital PDF Format
Copies on CD e-mailed to MCPC

Proposed Utilities:
Type Capacity

Water Sewer Water Sewer

£ Public £ Public Available £ £

£ Individual Well On-Lot:  £  Individual

£  Centralized

Not Available £ £

£ Community System Unknown £ £

Zoning:
£  Existing District

£  Proposed District

Special Exception Granted £  Yes £  No

Variance Granted £  Yes £  No For _______________________________

__________________________________________________________________________________________________

Plan Infomation:
Tax Parcel Number ____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Total Tract Area ________________________________________________________________________________

Total Tract Area Impacted By Development ___________________________________________________

Land Use(s)
Number of New

Senior
Housing

Open
Space
Acres

Nonresidential
New

Square FeetLots Units Yes No

Single-Family

Townhouses/Twins

Apartments

Commercial

Industrial

Office

Institutional

Other

Additional Information: ____________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Revised 12/20/13
PRINT RESET

Type of Review Requested:
(Check All Appropriate Boxes)

o Land Development Plan

o Subdivision Plan

o  Residential Lot Line Change

o  Nonresidential Lot Line Change

o  Zoning Ordinance Amendment

o  Zoning Map Amendment

o  Subdivision Ordinance Amendment

o  Curative Amendment

o Comprehensive / Other Plan

o  Special Review*
*(Not included in any other category - includes parking lot or structures that are not    

associated with new building square footage)

Type of Plan:
Tentative (Sketch)

Preliminary / Final	

Plan Information:
Tax Parcel Number(s)

Location 

Nearest Cross Street

Total Tract Area

Total Tract Area Impacted By Development

(If the development is a building expansion, or additional building on existing 
development, or only impacts a portion of the tract, please provide a rough estimate  
of the land impacted, including associated yards, drives, and facilities.)

*Only indicate Open Space if it will be on a separate lot or deed restricted with an 
easement shown on the plan.

Additional Information:

Land Use(s)

Number of 
New

Senior
Housing

Open
Space
Acres*

Nonresidential
New

Square Feet
Lots Units Yes No

Single-Family

Townhouses/Twins

Apartments

Commercial

Industrial

Office

Institutional

Other

Type of Submission:
o  New Proposal

o  Resubmission*

* A proposal is NOT a resubmission if A) The proposed land use changes, or B) The 
amount of residential units or square footage proposed changes more than 40%, or C) The 
previous submission was over 5 years ago.

Zoning:
Existing District:

Special Exception Granted  Yes     No
Variance Granted        Yes      No For

RESET
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